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STANDARD COLLECTION NOTICE

1. CEDP (through our schools), Catholic Early Learning Centres (CELCs), Catholic Out of School Hours
Care services (COSHCs) and offices collects personal information, including sensitive information
about students in our schools, children in our care (together 'Students') and their parent/s, carer/s or
guardian/s ('Parents') before and during the course of a Student's enrolment. The primary purpose of
collecting this information is to enable us to provide schooling and care for our Students.

2. Some of the information we collect is to satisfy our legal obligations, particularly to enable our
schools, COSHC, CELC and offices to discharge their duty of care.

3. Certain laws governing or relating to the operation of schools and childcare require that certain
information is collected and disclosed. These include the Education Act and Public Health and Child
Protection laws.

4. Health information about students is sensitive information under the Privacy Act. We may request
medical reports about students from time to time. If we do not obtain the information we may not
be able to enrol or continue the enrolment of the student.

5. We may from time to time disclose personal information (including sensitive information) to
others for administrative, care and educational purposes. This includes to other schools, government
departments, government agencies, statutory boards, the CEO, the Catholic Education Commission,
your local diocese and the parish. We may also disclose your personal information (including
sensitive information) to government authorities such as the NSW Board of Studies, the Australian
Curriculum, Assessment and Reporting Authority (ACARA), medical practitioners and people
providing services to us, including specialist visiting teachers, sports coaches, volunteers and
counsellors.

6. In addition to the agencies and purposes cited at 5 above, personal information relating to
students and parents may also be made available, in accordance with Australian Government
requirements, to ACARA for the purpose of publishing certain school information relating to the
circumstances of parents and students on the My School website. The information published on the
MySchool website is aggregated information and will not identify the parent or student.

7. Personal information collected from students is regularly disclosed to their parents. On occasions,
information such as academic and sporting achievements, student activities and other news is
published in School newsletters, our magazines, posters and websites.

8. Occasionally photographs or videos are taken of individual students and groups of students and
these may be published. If you do not wish, or do not wish for your child, to be photographed,
videoed or recorded under any circumstances, or to have your/their photographs, videos or sound
recording published, please make sure you advise the principal, care centre director or our privacy
officer. Contact details for our privacy officer are included at the end of this notice.

9. Our Privacy Statement sets out how you may access and seek correction of your personal
information and how parents may access and seek correction of personal information collected
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about their child. However, there will be occasions when access is denied. Such occasions would
include where access would have an unreasonable impact on the privacy of others, where access
may result in a breach of our schools’, CELCs’, COSHCs’ or offices’ duty of care to the Student, or
where Students have provided information in confidence.

10. Our Privacy Statement also sets out how you may complain about a breach of privacy and how
we will deal with such a complaint. Our Privacy Statement is available in Policy Central at
http://www.parra.catholic.edu.au/privacy

11. As you may know, we may from time to time engage in fundraising activities. Information
received from you may be used to make an appeal to you. It may also be disclosed to organisations
that assist in our fundraising activities solely for that purpose. We will not disclose your personal
information to third parties for their own marketing purposes without your consent.

12. We may include your contact details in a class list and our schools, COSHCs, CELCs and office
directories.

13. If you provide us with the personal information of others, such as doctors’ or emergency
contacts, we encourage you to inform them that you are disclosing that information to us and why,
that they can access that information if they wish and that we do not usually disclose the information
to third parties.

14. We may use service providers who provide certain services to us and our staff and Students,
including data storage and contemporary online teaching tools. We may provide your personal
information to such service providers in connection with the provision of these services. Such service
providers may store, or process, data outside Australia, including in the United States, Singapore,
Ireland and possibly other countries. We endeavour to find where these providers store their data
and update this collection notice as such information becomes available to us. In addition, our email
service provider may store and process emails in the United States or in any other country utilised by
Google.

15. You may obtain further information from the following:
* For our schools: the school principal

* For our CELCs: the CELC director

* For our COSHCs: the COSHC supervisor

* For our offices:

Privacy Officer:

Catholic Education Diocese of Parramatta
Locked Bag 4

North Parramatta NSW 1750

T: 9840 5600.

http://www.parra.catholic.edu.au/policy-central




